
Notes on Setting up your tournament PayPal account. 

1. For a verified account you need to have the account email address verified with PayPal and 

have attached a bank account (they will send your bank account 1p to activate). It might be 

helpful to add a second person’s phone number to the 2-factor authentication ie. treasurer 

and secretary both able to log into PayPal independently. Select the appropriate topics from 

the left-hand menu on the PayPal account settings page. As below. 

 

2. Right click on ‘Save Target As’ and save to desktop or a folder for your tournament. This is the 

VR certificate that PayPal uses to identify the Tournament Software site to receive payments. 

 

 

Continue with buttons 2-6 as outlined and on screen shot below. 



You need to download and save the PayPal Public certificate. Use the download button as shown in 



the above window. Make a note of the ID Cert (13 character code) – you can use it for future 

tournaments that use this PayPal account to accept payments.  

Now go back to tournament planner and enter the information for your PayPal account. When 

complete click Publish. You then get directed to the PayPal site where you have to pay the service fee 

to use Online Payment. Currently £30.55 per tournament (@March 2023). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 



 

 

 

 

 

 


